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The Learning Community Charter School (LCCS) Student Behavior Code applies to 
any student who is on school property, who is in attendance at school, or who is at any 
school-sponsored activity.  The LCCS Student Behavior Code defines the expectations for 
student behavior.  LCCS is committed to implementing the LCCS Student Behavior Code in a 
fair, unbiased manner.  Parents are encouraged to review these protocols and reinforce them 
with their children. 
 
Appropriate student conduct extends to all areas of the school and times of day. I.e: the 
same respectful behavior is expected in art, music, gym, recess, Foreign Language, lunch 
and after school as during "regular" classroom time.  
 
STUDENT RIGHTS 
Learning Community Charter School is a school in which everyone is expected and 
encouraged to work together to create a supportive learning environment that stresses 
cooperation and respect.  
 
Students have the right to receive an education which allows for maximum personal growth 
and prepares them to be productive members of our society.  Students have the right to 
participate in all aspects of the school—regardless of race, color, creed, national origin, 
sexual orientation, or a handicapping condition.  Students have a right to a safe and orderly 
school environment. 
 
SCHOOL RULES 

1. Respect yourself and others 
2. Act responsibly and safely 
3. Value the LCCS community 

 
STUDENT RESPONSIBILITIES 
Students have the following responsibilities regarding their education: 

 To attend school and all classes on time, ready to work, and with the necessary 
materials; 

 To follow all school rules, policies, and directions from teachers and other adults; 
 To demonstrate mutual respect and tolerance for personal difference; 

 To participate fully in their education; 
 To show consideration for the working school community; 
 To respect the property of the school and of others; 
 To adhere to all school safety and health regulations and procedures. 

 
 
 
 
 
 
 



SCHOOL-WIDE EXPECTATIONS FOR BEHAVIORS 
 

 Arrival Class Bathroom Lunchtime Hallway Dismissal 

Respect 
yourself 
and others 

Take off coat and 

hat. 

 
Ask to go to the 

bathroom or get 
breakfast. 

Raise your hand for help. 

 

Speak only after you are 
recognized by the 

teacher.  
 

Demonstrate tolerance 

for personal difference.  
Use positive comments. 

Clean up after 

yourself. 

 
 

Wait your turn. 

 

Use manners. 
 

Use inside voice at 

all times.  

 
Use positive 

comments. 
 

Use acceptable 

language. 

Say goodbye to 

teachers. 

 
Be courteous of 

peers. 

Act 
responsibly 
and safely 

Wait patiently for 
teacher to arrive / 

Report to 

homeroom. 
 

Walk in the 
hallways. 

 

Put bookbag away 
and give homework 

to your teacher. 

Report to your seat after 
entering the room. 

 

Keep hands and feet to 
yourself. 

 
Follow directions of 

adults. 

 
Complete assigned tasks. 

 
Use equipment and 

materials properly. 

 
Wait to be dismissed by 

your teacher. 

Report any safety 
hazards to an adult. 

 

Flush toilet after use.  
 

Wash your hands. 
 

Report back to class 

quietly. 

Use utensils 
appropriately. 

 

Wait until you are 
finished chewing 

before you talk 
and/or play. 

Walk at all times. 
 

Use the right side 

of the hallway. 
 

Stay with your 
class. 

 

Respect the space 
of others. 

 
Keep hands and 

feet to yourself. 

Remain seated.   
 

Wait for your 

teacher to dismiss 
you. 

 
Take all personal 

belongings the first 

time. 

Value the 
LCCS 
community 

Thank the door 

holder. 

 
Say “Good morning” 

to staff and 
students. 

Use please, excuse me, 

and thank you. 

 
Be careful when using 

equipment so others 
may use it after you. 

 

Work quietly so others 
may complete their 

work. 

Keep water and soap 

in the sink. 

 
Use the appropriate 

amount of toilet paper 
and paper towels. 

 

Throw out your trash. 

Use please, excuse 

me, and thank 

you. 
 

Show 

consideration for 

the working 
community and 

speak quietly in 
the hallways. 

Hold the door for 

others. 

 
Wait patiently for 

others to enter the 
building before you 

exit through the 

same door. 

 



 
 

 School Bus Computer Extra-Curricular Activities / Sports 

Respect 
yourself 
and others 

Keep hands and feet 

to yourself. 

 
Sit quietly. 

Raise your hand if you 

need help. 

 
 

Demonstrative good sportsmanship. 

 

Use positive comments. 

Act 
responsibly 
and safely 

Follow directions of 

adults. 
 

Remain seated 
during the entire 

ride. 
 

Fasten your seatbelt. 

 
Report problems to 

your teacher. 

Keep hands and feet to 

yourself. 
 

Follow directions of 
adults. 

 
Complete assigned 

tasks. 

 
Use equipment and 

materials properly. 
 

Be mindful of cords 

while walking. 

Follow directions of adults. 

 
Use equipment and materials properly. 

 

Value the 
LCCS 
community 

Throw out your 

trash. 

Be careful when using 

equipment so others 
may use it after you. 

 

Follow the Technology 
Acceptable Use policy. 

Stay calm if you lose. 

 
Play by the rules. 



ATTENDANCE 
Unless otherwise stated in the Individual Education Program (IEP) of a student, all students 
are expected to attend school regularly. Students who accrue 18 days of absences in one 
school year may be considered ineligible for promotion to the next grade.   
 
If a child is to be absent, the parent should notify the school before 9 a.m. If the child has a 
communicable disease, such as pink eye or strep throat, a doctor's certificate is required for 
re-admission to class.  
 
Families must notify the school well in advance of any unavoidable planned absences or to 
request an early dismissal. Lengthy or numerous absences can seriously affect a student's 
educational progress. Families are asked not to schedule vacations while school is in session. 
All class work and homework missed during absences must be made up as specified by the 
classroom teacher. In the event that a student's absences become excessive, a conference 
with the family will be called to consider ways to improve attendance. 
 
Tardiness interferes with a student’s learning and interrupts the smooth workings of a 
classroom. Late passes must be obtained from the front desk if a student arrives after 8:20 
a.m. Latenesses are recorded, kept on permanent file and are reflected in student progress 
reports and transcripts.  
 
If a student is late three or more times in a week, they will be given lunch detention the 
following Monday.  
 
DRESS CODE 
Because school is a place of business and learning, students are expected to dress 
appropriately.  The school’s dress code is as follows: 

 Proper and safe footwear is required at all times.  
 All hats and street-related headgear are not permitted to be worn in the school 

building (unless for religious or medical purposes).   

 Miniskirts (mid-thigh) or higher are not permitted (must reach the bottom of the 
fingertips).   

 Short shorts (mid-thigh) or higher are not permitted (must reach the bottom of the 
fingertips). 

 Slogans, patches, and emblems that are obscene, promote violence or any other 
illegal activity are not permitted in school or any school-sponsored activity. 

 Pants should not hang so low as to expose underwear. 
 Tank tops with thin (spaghetti) straps and shirts that reveal any portion of the midriff 

are considered inappropriate.   
 
If a student reports to school in clothing which does not conform to the Dress Code, the 
school staff will review the circumstances and determine the measures to be taken to 
properly address the violation.  Parents/guardians may be required to bring a change of 
clothes to school.  If a student continues to violate the Dress Code, a parent conference may 
be arranged with the Head of school.   
 
USE OF ELECTRONIC DEVICES 
During school hours, students are required to keep electronic devices off and out of sight.  
Electronic devices may be (but are not limited to): cell phones, music players, portable game 



consoles, etc.  These devices often represent a distraction from successful academics and a 
serious atmosphere.  In addition, these items can potentially cause conflict and lead to grief 
when lost or stolen.  Cell phones will be collected from middle school students during 
homeroom and stored in a secure location.  They will be returned at the end of the school 
day.  Parents who need to reach their children during the school day to address an 
emergency should contact the front desk.  
 
SOCIAL NETWORKING 
Social networking is not permitted during school hours.  Furthermore, social networking 
outside of school that adversely impacts students, faculty, or the community at large may 
result in disciplinary action. 
 
TECHNOLOGY ACCEPTABLE USE POLICY 
LCCS provides student access to Information and Communication Technology for educational 
communication, research and other instructional purposes. Acceptable use of the LCCS I.C.T. 
Network must be consistent with the educational objectives of the school and must be for an 
assignment, project or research related to the user's schooling or school responsibilities.  
 
With access to Information and Communication Technology, there also comes the availability 
of material that will not be considered to have educational value in the context of the school 
setting. LCCS firmly believes that the value of information and interaction available on this 
worldwide network far outweighs the possibility that users may procure material that is not 
consistent with the educational goals of the school. LCCS has installed Internet filtering 
software in an attempt to block user access to inappropriate material on the Internet. 
However, no system is perfect; on a global network it is impossible to control access to all 
materials that are objectionable or inappropriate.  
 
All students are responsible for their actions and activities while using the network, and are 
required to exhibit ethical, efficient, and legal use of computer network resources. Each 
student having LCCS I.C.T. network access will participate in a discussion with his or her 
teacher or staff member, regarding acceptable behavior and use of the network. In addition, 
it is required that teachers and staff members directly supervise and monitor all student 
I.C.T. sessions as they would any other classroom activity.  
 
Examples of prohibited activities include, but are not limited to:  

 engaging in illegal activities  
 committing copyright violations  
 plagiarizing online material  
 pirating software  
 violating the privacy of individuals  

 sending or accessing pornographic material, inappropriate information, or viruses  
 using the network in such a way that would disrupt the use of the network by other 

users  

 using vulgar, abusive, or any other inappropriate language when communicating with 
others  

 revealing personal information (address, phone number, social security, etc.) to others  
 altering passwords and desktop settings 
 purposely damaging or altering devices 

 



Students have the responsibility of:  

 Reporting any of the following to a teacher or staff member:   If he/she receives or 
obtains information to which he/she is not entitled;  If he/she know of any 
inappropriate use of the network by others;  If he/she believe the filtering software is 
not filtering a site or sites that should be filtered under this agreement.  

 Refraining from overuse of connection time, information storage space, printing or 
processing capacity.  Students must request permission before downloading any 
program or file.  Students must obtain permission from a teacher / staff member 
before subscribing to any newsgroups or lists.  Users should regularly delete unneeded 
files and / or folders from their accounts on the LCCS I.C.T. Network. Students should 
save information to the appropriate space on the file server or to individual flashdrives 
and should refrain from using local hard drives for such storage.  

 Using their time efficiently.  
 
Using the LCCS I.C.T. Network is a privilege, not a right. If a student violates any of the 
acceptable use provisions outlined in this document, his or her ICT access may be terminated 
and future access may be temporarily or permanently denied. Depending on the nature of 
the violation, there may be further discipline. 
 
EQUALITY AND EQUITY POLICY 
Learning Community Charter School recognizes and values the diversity of persons and 
groups within society and promotes the acceptance of persons of diverse backgrounds 
regardless of race, creed, color, national origin, ancestry, age, marital status, affectional or 
sexual orientation, gender, religion, disability or socioeconomic status; and promotes equal 
educational opportunity and fosters a learning environment that is free from all forms of 
prejudice, discrimination and harassment based upon race, creed, color, national origin, 
ancestry, age, marital status, affectional or sexual orientation, gender, religion, disability or 
socioeconomic status. To do so, LCCS:  
 

 Provides equal and bias-free access for all students to all school facilities, courses, 
programs, activities and services;  

 Provides instruction and curriculum that addresses the elimination of discrimination by 
narrowing the achievement gap and by providing opportunities for students to interact 
positively with others;  

 Teaches multiculturalism in the curriculum through the instructional content, materials 
and methods;  

 Provides counseling services to all persons and uses non-biased or stereotyped 
materials and tests;  

 Ensures that the physical education program and its athletic programs provide equal 
opportunities for students of both sexes to participate in sports at comparable levels of 
difficulty and competency. 

 
 
 
BULLYING POLICY 
LCCS recognizes that all members of the school community, including students and staff, 
have a right to learn and work in a safe and civil environment. We recognize that bullying, 
harassment, and intimidation have a negative effect on the learning process. Students who 
are intimidated and fearful cannot give their education the focus needed for success. In fact, 



bullying can also lead to more serious violence. LCCS prohibits and does not tolerate acts of 
harassment, intimidation, or bullying on school grounds or at any school activity—on or off 
campus. Such acts are gravely inconsistent with Learning Community Charter School’s efforts 
to provide a safe learning environment.  
 
"Harassment, intimidation or bullying” means any gesture or written, verbal or physical act 
that takes place on school property or at any school activity—on or off campus—and that is 
motivated by any actual or perceived characteristic, such as race; color; religion; ancestry; 
national origin; age; gender; sexual orientation; gender identity and expression; marital 
status; a mental, physical or sensory disability, or any other distinguishing characteristics; 
and  

(a) has the effect of harming a student or damaging the student’s property, or placing 
a student in reasonable fear of harm to his person or damage to his property; or  
(b) has the effect of insulting or degrading any student or group of students in such a 
way as to disrupt or interfere with the school’s educational mission or the education of 
any student.  

 
Bullying is a pattern of abuse or a single event.  Bullying may include, but is not limited to: 
harassment; physical intimidation or assault; extortion; oral or written threats; teasing; put-
downs; name-calling; threatening looks; gestures or actions; spreading cruel and/or false 
rumors/accusations; and social isolation. Bullying also applies to the use of school property 
(i.e. school computers) or wireless devices on school grounds and may include cyber-bullying 
(i.e. the use of computers to harass, intimidate or bully).   
 
Any incident of harassment, intimidation or bullying must be reported immediately to the 
school head of school for investigation. Upon receipt of a harassment, intimidation, or 
bullying complaint, the head of school or designee will contact the parents of the 
aggressor(s) and the parents of the victim(s). The head of school or designee will interview 
the students involved and conduct a complete and thorough investigation. Each incident will 
be judged on an individual basis. Actions to address the situation will include appropriate 
consequences and remedial responses to a student or staff member who commits one or 
more acts of harassment, intimidation or bullying.  Consequences for this behavior include, 
but are not limited to: detention; being denied participation in class and/or school activities; 
and suspension.  Depending on the severity of the event, these consequences can be 
instituted in combination. 
 
LCCS forbids reprisals or retaliation against any person who reports an act of harassment, 
intimidation, or bullying. Any student or staff member who retaliates against another for 
reporting such an incident may be subject to the appropriate consequences. Furthermore, 
any student or staff member who falsely accuses another as a means of retaliation, or as a 
means of bullying, harassment, or intimidation, may also be subject to appropriate 
consequences.  
 
Since students learn by example, the administrators, faculty, staff and volunteers at LCCS are 
the models for demonstrating appropriate behavior and, treating others with civility and 
respect and refusing to tolerate harassment, intimidation or bullying. Classroom teachers 
support this endeavor by teaching conflict resolution skills, active listening skills and 
strategies for finding solutions when conflicts arise. Furthermore, it is the responsibility of 



school administrators and staff to respond clearly, appropriately, and effectively to all reports 
of bullying. 
 
ZERO TOLERANCE POLICY 
Students who bring weapons to school or commit any act of violence against a student or 
staff member will be removed from the school building immediately. 
 
The police will be called and the parent notified if a student is found to be in possession of a 
weapon or if a terroristic threat has been made. Depending on the incident, the age of the 
student, and the recommendations of the Child Study Team, the student will be assigned to 
an alternative education setting for at least 10 days or in more serious cases, for a minimum 
of one year or permanent expulsion from school. 
 
COPING TOOLS 
Prior to invoking formal discipline, it is important that staff members remind students of 
coping tools they may use.  Students are provided with the following coping tools to help 
them follow school rules:  
 

 Avoid conflict by asking the person to stop, walking away, and/or seeking help from a 
teacher or adult.  

 Avoid calling out by raising your hand, writing down your thoughts, and/or waiting to 
talk to a teacher or student later.  

 Avoid talking off-topic by discussing topic during lunch, recess, or after school, 
requesting a different group to be with, requesting a seat change.  

 Avoid arguing with an adult by finding an appropriate time to speak to an adult (after 
class, during recess/lunch, or after school), telling an adult what is wrong without 
yelling, telling an adult how you feel, and/or telling an adult what you would like to 
see happen or what you would like to do in order to feel better. 

 Avoid angry outbursts by explaining how you feel before acting out how you feel, 
telling an adult that you need help to calm down, and/or finding an appropriate time 
to speak to another adult. 

 
In addition, LCCS teachers help students to develop and use the following conflict resolution 
skills: taking turns listening and talking, restating what the other party says, and developing 
a solution or possible alternatives to preventing the problem from happening again. As a 
result, students get a better understanding of their role in solving conflicts.  
 
POSITIVE REWARDS 
To encourage appropriate behavior, students are recognized with CIRCLE awards when they 
demonstrate the six values that spell CIRCLE: Community, Independence, Respect, Courage, 
Leadership, and Effort.  CIRCLE meetings are held once a week to stress the importance of 
these values. 
 
DISCIPLINARY AND INTERVENTION MEASURES 
Corrective action taken by school personnel will vary according to the age and developmental 
level of the student, as well as the circumstances that are related to specific behavioral 
problems. Whenever possible, children are encouraged to work out their everyday 
disagreements peacefully through a conflict resolution / peer mediation system. This teaches 
respect for others thoughts and ideas as well as responsibility for one's actions.  



 
Following are school protocols that all students will be held accountable for: 
 
Category 1 (Minor Misbehavior) 
Students who commit Category 1 violations will be subject to receiving an Incident Report 
and one day of lunch detention.  The following are examples of Category 1 offenses: 
 

 Violation of classroom rules (calling out, off task, out of seat without permission, etc.) 
 Minor disrespect (rolling eyes, smacking of teeth, etc.) 
 Coming to class unprepared or tardy 
 Gum chewing 

 Food/beverage in inappropriate places 
 
Category 2 (More Serious Misbehavior) 
Students who commit Category 2 violations will be subject to multiple days of lunch 
detention.  The following are examples of Category 2 offenses: 
 

 Multiple Category 1 Offenses 

 Insubordination  
 Littering 
 Inappropriate language  
 Being in unauthorized places 
 Throwing objects 

 
Category 3 (Very Serious Behavior) 
Students who commit Category 3 violations will be subject to after school detention.  The 
following are examples of Category 3 offenses: 
 

 Multiple Category 2 Offenses 
 Leaving adult supervision 
 Skipping lunch detention 

 Using unauthorized electronics 
 Violation of the dress code 
 Minor graffiti 
 Disruptive behavior in the hallways/stairwells 
 Making noise during a fire or security drill 

 More serious displays of disrespect (talking back to teachers, etc.) 
 
Category 4 (Intolerable Behavior) 
Students who commit Category 4 violations will be subject to immediate suspension, but may 
also receive a referral to the I&RS Team and/or possible expulsion.  The following are 
examples of Category 4 offenses: 
 

 Multiple and repeated offenses of any category 

 Sexual harassment       

 Fighting/Assault  

 Gang activity 

 Truancy       



 Stealing    

 Vandalism    

 Pulling the fire alarm       

 Threats  (written or verbal) 

  
 
Students in grades K-5 may be given a "time out" (i.e.: taking the child away from his/her 
friends and activity for a short time in order to give him/her a chance to calm down and start 
over) for certain types of behavior. The general rule for this is one minute for each year of 
the child's life, e.g.: five minutes for a five-year old.  Other teacher responses may include a 
student-teacher discussion, warning, reminder of the coping tools, contacting home via 
phone call/email/note, behavior journal/contract, delay in going out for recess or choice time 
and/or loss of privilege. 
 
Middle school students are held accountable for their behavior through the use of the 
"Incident Report" system (see Appendix A).  When a middle school student violates one of 
the school protocols, a teacher writes an Incident Report (IR), engages in a discussion with 
the student, validates the student and reminds him/her of the coping tools, and contacts 
home via phone call/email/note.  Teachers may also assign 1 day of lunch detention for each 
IR that is given, depending on the violation.   
 
Based on severity, consequences for some offenses supersede the Pyramid.  Appropriate 
discipline in those cases is to be determined by the head of school or designee. 
All students who are involved in a physical conflict or engage in a severe safety violation 
(such as pulling a fire alarm or violation of the Zero Tolerance Policy) will receive an 
automatic one-day suspension. 
Suspension / Administrative Response- A student may be sent home from school for the 
remainder of the day or directed to remain out of school for several days while school is in 
session. This decision will be made by the Head of school in consultation with the teacher. 
The Head of school will communicate the suspension to the parent or guardian and meet 
with the parent/guardian and student before the child is re-admitted to class. At that time 
there will be a discussion about how the student will effectively reenter the LCCS community 
by taking responsibility for his or her actions and identifying a way to develop a service 
project to address some of the issues that caused the suspension.  This project will be 
monitored by the Head of school and Dean of Students to ensure that the project is 
effectively completed by the student.   
 
Extended Suspension- In some cases, the suspension may warrant an extended period of 
time. This decision will be made by the Head of school. The Head of school will communicate 
the suspension to the parent or guardian and meet with the parent/guardian and student 
before the child is re-admitted to class. At that time the Head of school will inform them of 
the next step.  
 
Expulsion- If unacceptable behavior continues, the next step is expulsion. Only after due 
process will expulsion take place. To maintain the student's rights, incidents of misconduct 
will be well documented. The Head of school and teacher will meet with the Board of 
Trustees to make final decisions regarding expulsion. 
 



 

Learning Community Charter School  
 

Incident Report 
 
 
Student:        Date: 
 
Teacher:        Time: 
 
ANTECEDENT (what happened before the behavior occurred): 
_____  Whole group activity        
_____  Lecture / discussion      
_____  Small group activity  
_____  Independent work    
_____  Transition into next activity/class 
_____  Other (please specify): ______________________________________________ 
 
BEHAVIOR: 
 
Category 1 (Minor Misbehavior): _____________________________________________ 
Category 2 (More Serious Misbehavior)_______________________________________ 
Category 3 (Very Serious Behavior)__________________________________________ 
Category 4 (Intolerable Behavior)____________________________________________ 
 
 
CONSEQUENCE of Behavior / Teacher Intervention (check all that apply): 
_____  **Required.** Validated student and reminded what behavior is more appropriate  
_____  **Required.  Indicate date of conversation** Phone call / email / note home 
_____  Before/after school detention, Lunch detention, or Loss of out-to-lunch privilege 
_____  Student’s seat was moved / Student was asked to leave classroom 
_____  Other (please specify): ________________________________________________ 
 
 
MEETING WITH STUDENT AFTER SCHOOL TO DISCUSS IR: 
 

____________________________________ (Student Signature Required) 
 
Administrative Response: 
_____  Lunch Detention (Category 1)   
_____  Multiple Days of Lunch Detention (Category 2) _____Number of Days 
_____  Afterschool Detention (Category 3) 
_____  Suspension (Category 4) ______Number of Days   
          Check one: _____In-School  ____Out-of-School 
 
 
 
 



 
 
 
  
 
Keep the LCCS Student Behavior Code for your records, and please return this page to your 
child’s homeroom teacher.   

 

 
I have reviewed the LCCS Student Behavior Code with my child.  I understand that my 
child will be held accountable to all the policies, procedures, and rules outlined in this 
document. 
 
 
_____________________________________ ________________________________ 
(Parent/Guardian Signature)   (Child Signature) 
 
 


